Guidelines when completing an application form for the appointment/nomination of a third party resolver by the President of the Society of Chartered Surveyors Ireland 

General
When making a request to the President to appoint/nominate a third party resolver, we require you to complete the relevant application form and return it to the Society of Chartered Surveyors Ireland Disputes Resolution Officer, 38 Merrion Square, Dublin 2 along with a certified copy of the lease(s)/Contract(s) and cheque (€325 per lease) which is to cover administration costs and is non refundable.

The Application form is intended to elicit information about the nature of the dispute, the lease/contract, the property and the parties.  To ensure that the appointment/nomination is made quickly and efficiently it is important that you complete all sections of the application form correctly and fully.  Incomplete sections of the form may result in delays.

The completed Application Form will be used to assist in making the appointment/nomination. A copy will be sent to the person being considered for the appointment/nomination so as to ensure that there will be no conflict of interest and so that the prospective appointee/nominee may decide whether he/she can act in the case.  A copy will also be sent to the other party involved in the case.

The President will give careful consideration and due weight to any objections or other comments made by the parties or their representatives.  However, he cannot be bound by any such objections or representations and will reach his own decision as to who should be appointed/nominated.

Both parties are normally advised of the appointment/nomination as soon as it is made and on the basis that no particular problems arise, the procedure is usually completed within 4 weeks from the date of receipt of the application.
You should notify the Disputes Resolution Officer immediately should the dispute be settled before an appointment/nomination is made.
1.
Information about the Property 

We need to understand the nature and location of the property/works to assist us in our selection of a suitably qualified and experienced third party resolver.
2.
Issue in Dispute/Lease/Contract Agreement
The lease/contract agreement is the legal document which gives the parties the right to apply for the appointment of a third party resolver to determine to dispute at issue.  

It is important that you check carefully to ensure you have the right to make the application, and that your application is made in accordance with the requirements of the lease/contract agreement.  (if no such right of application exists the Society of Chartered Surveyors can still make a nomination/appointment provided that both parties to the said dispute consent to such appointment/nomination)
You must confirm whether you require the appointment of an Arbitrator; a nomination of an Independent expert; an appointment/nomination of a Mediator; an appointment/nomination of a Conciliator.
Some leases require arbitrators or experts to have experience in the letting and valuation of similar properties, and/or that their decisions are made within a specific period after their appointment.  
The lease/contract agreement may also set time limits for the third party to proceed with the matter.
You must disclose anything of this kind in the Application form.
3.
Information about the parties and their representatives 
As a matter of policy, the Society of Chartered Surveyors Ireland will forward the information contained within the application form to the other party’s representative. It will also be sent to the prospective appointee to help them decide whether or not they can take on the appointment so therefore it is essential that you provide us with the full postal address of the parties professional representatives. 
4.
Valuers 

The information provided here will be of assistance to the President in ensuring, that no conflict of interest will arise.

It there fore essential for you to provide us with the names of any valuers who you would consider should not be invited to act, on the grounds that their appointment/nomination would raise a real possibility of bias in the eyes of a reasonably minded person, because of a present or previous connection with either party or with the subject property.  

5.  
General/Declaration by Applicant
Please note that this declaration must be signed and dated in order for us to proceed with your application.

6.
Check List 

In order to ensure that your application is processed in a timely fashion we recommend that you please complete the check list provided on the final page of the form.
If you have any queries about your application please contact:

Gwen Wilson 

Disputes Resolution Officer 

(01) 6445500

